The Reviewer’s Guide to CATS

A Reviewer typically receives a request by the editorial board to participate in the
review process of a particular conference. Though it is a honourable process, reviewing
is often some stressful and laborious work, too. CATS now tries to disburden the
reviewers’ guild as much as possible.

When accepting the request to review one or the other submission, an individual
is provided with an additional Task named 'Review Assigned Papers’ in CATS by the
editorial board. Before this can be conducted, the reviewer must be registered with
the system. Then, once logged into the system, all information and feedback forms can
be accessed via the new task described above.
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Figure 1: Summary of all papers to review

Starting from the first screen showing a list of all papers to assess (Fig. 1), the
reviewer can open the detailed review form as often as desired. This is done using
the link "Edit Report’. Nevertheless, each report needs to be released to the editorial
board. Only then the reviewing results can be used for further decisions. Releasing a
report is conducted through clicking the link 'Release to Editors’.

The report form as sketched in Fig. 2 saves all judgements a reviewer decides to
rate a given paper with. Therefore, it is accessible as often as desired in order to give
the reviewers the opportunity to re-think their ratings and to edit the report again.



The report form contains a number of questions that have to be answered with ’yes’,
'no’ or 'partially’, text areas to give detailed comments on certain issues for authors
and members of the editorial board and an option to enter the overall score awarded
to a paper.

If desired, it is possible to upload PDF documents containing even more information
for the authors and to replace or delete such a document later on.

Once all ratings are set, all comments are entered and the reviewers are content
with their work, they can submit it to the Editorial Board for weighing the reviews and
deciding upon acceptance or rejection of papers. From that point on, the reviewers
do not have a possibility to change their result forms. If they would like to add or
fix something, or if there should be necessity to do so because of contradictions with
others, the editorial board would have to be contacted in order to re-open the review
report form.

The reviewers” work ends with the release of all assigned submissions’ ratings.
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Figure 2: Review Report Form



